[image: image1.jpg]> el [°°





www.outoftheblue.org.uk
Job Application Form
Post applying for; Out of the Blue Building Manager
I heard about the job through
	(  email (from which network)

	(  Website (which one)

	(  Other source (which one)


 
Personal details (please print clearly)

	Title                        Surname

	Forenames
	
	Telephone (home)

	Address
	
	Telephone (mobile)

	
	
	Email Address

	
	
	

	Postcode
	
	



Equal Opportunities
This page will be detached for the recruitment and selection for interview process which will be based on the skills, knowledge and experience demonstrated below in relation to the person specification and job description. 
Application forms should be returned preferably electronically by 9.00 a.m on Monday 13th December. (If by email please ask for a read receipt) Selected applicants will be interviewed on Thursday 16th December (and informed of interview by 5.00 on Tuesday 14th  December) 
Relevant qualifications or professional membership

Examination level









 Subject(s)
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Present or most recent employment/ voluntary activity
Name, address 





and type of establishment 

           Role/title
	
	
	

	
	
	Date started in post

	
	
	

	
	
	

	
	
	

	
	
	Date left if applicable

	
	
	

	Postcode 
	
	Reason for leaving

	Telephone
	
	


Briefly describe your main duties and responsibilities in the above position.
 (continue on separate sheet if necessary)
Past employment/ voluntary activity
Please give details of all your previous work experience, putting the most recent first.
Include any voluntary or unpaid work. Continue on a separate sheet if necessary.

	Employer’s name and address
	Dates employed from/to month/year
	Job held and brief outline of duties
	RRR Reason(s)

Fo     for leaving


	
	
	
	


Training

	Course title or area of training relevant to this post
	         Date



	
	


Additional information
After reading the job description and with close reference to the person specification please demonstrate how you meet the essential criteria for the job.  Highlight any knowledge, experience and skills that you consider relevant to the post.
CVs are not accepted as a substitute for completing this section. If you wish to provide further information, please continue on no more than two separate sheets of A4 paper.

 References
Please give the names and addresses of two referees (not friends or relatives)
including telephone numbers. You should ensure that personal references are not used. Where you have been unemployed or not working for a period of time it is helpful if references can be given from voluntary work/ groups or committees.
Referee 





Referee
	This should be your most recent work/group
	
	This should be from a previous work/group


	Name
	
	Name

	Referee’s job title
	
	Referee’s job title

	Address
	
	Address

	
	
	

	
	
	

	Postcode
	
	Postcode

	email
	
	email

	Telephone
	
	Telephone

	Contact before interview? Yes      No
	
	Contact before interview? Yes      No

	
	
	



Criminal convictions
Do you have any criminal convictions? 
Yes 
(

No   (
If Yes please give details on a separate sheet, this should exclude any spent convictions under Section 4(2) of the Rehabilitation of Offenders Act 1974, unless the job for which you are applying involves working with vulnerable adults or children in which case cautions, bind overs, pending prosecutions, spent and unspent convictions must be declared.

Declaration
In accordance with the Data Protection Act 1998, the information provided on this form
will be used in the recruitment and selection process and may be disclosed to all those
who need to see it. It will also form the basis of the confidential personnel record of the
successful candidate. In the case of unsuccessful candidates the Application Form will
be destroyed after six months.
I hereby declare that to the best of my knowledge, all the information given by me is
correct, and that I possess all the qualifications I have listed on this form. I confirm that I do not object to the information collected on this form being transferred onto computer for the purpose of anonymous statistical reporting, in accordance with statutory requirements, and to assist Out of the Blue in equal opportunities monitoring in respect of job applications. I agree that Out of the Blue has the right to validate any of the information provided.

I understand that any false statements could result in my dismissal if appointed. I

confirm that I am legally eligible to work in the United Kingdom.
Signature 






Date_____________________
Please return this form by email (can be signed at later date) to rob@outoftheblue.org.uk or post to
Rob Hoon

Out of the Blue Arts and Education Trust

The Out of the Blue Drill Hall

36 Dalmeny Street

Edinburgh

EH6 8RG







